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6IOIDK6THOF0 00111e00pa30BaTEIBLHOTO  YUPEKACHUS HCpBOMaI/ICKOI/I cpenHen
oOmieoOpa3oBaTenbHON MIKOJBI  (Hasiee — YupekIeHue) pa3paboTaHo B
coorBercTBuM ¢ Koncturynmen Poccniickon ®enepauuu, TpyroBbIM KOJIEKCOM
Poccuiickonn ®@enepannu, ['paxnanckum koaekcoM Pocculickonn @Penepanuu,
®denepanbHbIM 3aKOHOM «O0 HMHpOpMalUU, HHPOPMALUMOHHBIX TEXHOJIOTHSAX U O
3amuTe UHQopMauum», PenepanbHbIM 3aKOHOM «(O MEpCOHANBbHBIX JAaHHBIX)
OpYT'UM AEMCTBYIOLIUM 3aKOHOJATEICTBOM B OOJACTH 3allUThl MEPCOHAIBHBIX
JTAHHBIX.

1.2. [lonoxxeHue periiaMeHTUPYET OIpE/IEICHUE LeNel, a TakkKe MopsiaKa
00pabOTKHU MEepPCOHAIbHBIX JAaHHBIX B YUPEXKJIEHUU; 00ECIIeUeHUE 3alllUThl IIPaB U
cB00O/ (U3MYECKUX JHI] MPU 00pabOTKE MX MEPCOHANBHBIX JIaHHBIX, a TaKXKe
YCTAaHOBJICHHE OTBETCTBEHHOCTH [JOJDKHOCTHBIX JIMI[, HMMEIOLUX JOCTYNl K
NEPCOHANIBHBIM JIaHHBIM B YUpEXICHHH, 32 HEBBIIOJHEHHUE TpeOOBaHUW HOPM,
peryaupyromux oopaboTKy U 3alIUTy EPCOHAIBHBIX TaHHBIX.

1.3. Bce cotpyaHuku YdpexkaeHus, UMEIOIUE JAOCTYN K MePCOHATBHBIM
JAHHBIM, JTOJKHBI OBITh O3HAKOMJIEHBI ¢ HacTOSIMM [lonoxxennem.

1.4. PexxuM KOHOUACHIMATBHOCTUA MEPCOHANBHBIX JAHHBIX CHUMAETCS B
cilydasx MX OO€3JMYMBAHMUS M MO MCTEYEHUHU 75 JEeT CpoKa UX XpaHEHUs, €CIH
WHOE HE OIPEAEIIEHO 3aKOHOM.

1.5. lenu oOpabOTKK MEPCOHANBHBIX TAHHBIX:

1.5.1. TlepconanbHble naHHBIE PAOOTHUKOB OOPabATHIBAIOTCS B IIEJISIX
OpraHu3allid  TPYAOBBIX  B3aMMOOTHOIICHUN  MEXIy  YUpEeXICHHEM U
bu3MYeCKUMU JIUIIaMH B COOTBETCTBUH ¢ TpynoBeiM Konexcom PO,

1.5.2. IlepcoHanbHble JaHHBIE YYAIIUXCS M HUX POAUTENEH (3aKOHHBIX
npeacTaBuTeNell) 00padaThIBAlOTCS B IENIAX OpTaHM3aIluu y4eOHOro mporecca
VYupexxaenust py OKazaHuu 00pa30BaTENIbHbBIX YCIYT.

2. OCHOBHBbIE MOHSTUSA

B IlonoxeHnu UCIonp3yrTCs CAEAYIOLINE OCHOBHBIE TOHATHS:

2.1. nepcoHanbHble AaHHBIEC - JTI00as MHGOPMAIKs, OTHOCSIIAICS MPSIMO
WIN KOCBEHHO K OMPEICICHHOMY WM OIpeneiasieMoMy (GU3NYECKOMY JIHILY
(cyObeKTy mepCOHAIbHBIX JaHHbIX );

2.2 omepaTop - TOCYIAapCTBEHHBI OpraH, MYHUIIMIAJILHBIN OpTaH,
IOPUANYECKOE WK (PU3HUECKOE JIUII0, CAMOCTOSITETLHO UIIM COBMECTHO C IPYTUMU
JUIAMU OpTaHU3yIoImue W (UIK) OCYIIECTBISIONME 00pabOTKy MepCOHATBHBIX
JaHHBIX, @ TaKXKe OMpENeNSIoNIMe Lead OOpaOOTKM MEPCOHANbHBIX JaHHBIX,



COCTaB MEPCOHANBHBIX JAHHBIX, MOJJIEKAIINX 00paboTKe, AeHCTBUS (Onepaiun),
COBEpIIAEMbIE C TEPCOHAIBHBIMH JaHHBIMH, B JaHHOM JIOKyYMEHTE -
Yupexnenuew;

2.3 00paboTKa mepCcoOHANBHBIX JAHHBIX - JIF000E eHCTBHE (OTreparus) uin
COBOKYIHOCTb JIEUCTBUI (Omepanuii), COBEPIIAEMBIX C MCIOJIb30BAaHUEM CPEICTB
aBTOMATH3allud WM 0€3 HCIOJNBb30BAaHUS TaKUX CPEJICTB C MEPCOHAIbHBIMU
JaHHBIMHU, BKJIIOYash cOOp, 3amuch, CHCTEMATH3allMIO, HAKOIUICHWE, XpaHEHHeE,
yTouHeHuEe (OOHOBJICHHE, U3MEHEHHE), H3BICYCHHUE, HCIIOJIb30BaHUE, Iepeaady
(pacripocTpaHeHue, MPENOCTaBICHHUE, JOCTYI), 00e3lIMuMBaHHUe, OJIOKMpPOBAHUE,
yIaJieHue, YHUUTOKEHUE MePCOHATBHBIX JaHHBIX;

2.4 aBTOMaTH3MpOBaHHAs 00pa0OTKA MEPCOHANBHBIX JTAHHBIX - 00pabOTKa
MEPCOHANIBHBIX JJAHHBIX C TOMOIIBIO CPEJICTB BHIYUCIUTENLHON TEXHUKHU;

2.5 pacmpocTpaHeHUE MEePCOHANIBHBIX JAHHBIX - JEHCTBUS, HAlIPABICHHBIC
Ha pPacKpBITHE MEPCOHAIBHBIX JAHHBIX HEOTPEACICHHOMY KPYTY JIHII;

2.6 TmpenocTaBiICHHE MEPCOHAIBHBIX JTAHHBIX - ACHCTBHS, HAMpPaBICHHBIC
Ha PACKPBITHE MEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JHUILY UIH ONPEACICHHOMY
KpyTy JIHLL,

2.7 OGIOKMpOBaHME TEPCOHAIBHBIX AAaHHBIX - BPEMEHHOE MpEKpaIleHue
00pabOTKH MEPCOHANBHBIX JTaHHBIX (32 UCKIIOYEHHEM CIIy4aeB, €ciii 00paboTka
HEoO0X0Ma JIJIsl YTOUHEHUS TIePCOHANIBHBIX JTaHHBIX);

2.8 YHHUYTOXXEHHUE MEPCOHAIbHBIX JAHHBIX - JCHCTBUS, B pe3ysbTaTe
KOTOPBIX CTAHOBUTCS HEBO3MOXHBIM BOCCTAHOBHUTH COJEpPKAaHUE NEPCOHAIBHBIX
JaHHBIX B HMH(POPMAIIMOHHOM cHUCTEME MEepCOHAIBHBIX MJaHHbIX U (WIK) B
pe3ysibTaTe KOTOPBIX YHHUTOXKAIOTCS MaTepUajbHble HOCHUTENIM MEPCOHAIbHBIX
JTAHHBIX;

2.9 o06e3nMuuMBaHUE MEPCOHAIBHBIX JaHHBIX - JEHCTBUS, B pE3yJbTare
KOTOPBIX CTAHOBUTCSI HEBO3MOXXHBIM 0€3 HCIIOJIb30BaHUS JOTOJHUTEIHHON
uHGOPMAIIUHU OTIPEACTUTH MPUHAAIICKHOCTh IEPCOHAIBHBIX JAaHHBIX KOHKPETHOMY
CYOBEKTY MEPCOHANBHBIX JTaHHBIX;

2.10 wuHpopmammMoHHas cHCTeMa NMEPCOHANBHBIX JAHHBIX - COBOKYITHOCTD
coaepKanmxcsi B 6a3ax JaHHBIX MEPCOHAIBHBIX NAHHBIX U 00ECTIEUYMBAIOIIUX HX
00paboTKy MH(OPMALIMOHHBIX TEXHOJOTHI 1 TEXHUYECKUX CPE/ICTB;

2.11 TtpaHcrpaHWuHas Tepeadya NEPCOHAIBHBIX JJAaHHBIX - Tepefada
NEPCOHAIBHBIX JaHHBIX Ha TEPPUTOPHI0 HMHOCTPAHHOTO TOCYJapCTBa OpraHy
BJIACTH HMHOCTPAHHOI'O TOCYAapCTBa, WHOCTPAHHOMY (PHU3WYECKOMY JIUIy WIH
UHOCTPaHHOMY IOPUIUYECKOMY JIUILY.

2.12 poxymeHTHpoBaHHas uWHpopMmalus — 3apUKCUpOBaHHAs Ha
MaTepUaIbHOM HOCHUTEJE IMyTeM TIOKYMEHTUPOBaHMs HH(POpMAIIMs ¢ PEKBU3UTAMH,
NO3BOJIAIOIIMMHU  OMPENEIUTh TaKyl0 HHPOpPMAIMI0 WM €€ MaTepuaIbHbIN
HOCHUTEJIb.

3. O01mue NpUHIUNBI 00Pa0OTKH MEePCOHAIBHBIX JAHHBIX

3.1. Bce nepcoHalibHbIE JaHHBIE (PU3UYECKOTO JHIA CIeAYyeT MoIydyaTh y
HEIOCPEACTBEHHO y  (U3MUecKoro Jmna. Eciaum nepcoHalbHbIE — JTaHHBIE
(bu3MYecKOro Juia BO3MOXKHO MOJIYYUTh TOJIBKO Y TPETbE CTOPOHBI, TO JAHHOE
JULO JOJDKHO OBITh YBEJOMJIEHO OO0 3TOM 3apaHee M OT HEro JOHKHO ObITh
NOJIy4€HO NHMCBMEHHOE COIVIACHE, €CIIM Ha TO €CTh 3aKOHHBIE OCHOBAaHMS.



JlomkHOCTHOE UII0 paboToNaTENs JOHKHO COOOUIUTH O LESIX, MpeanoaaraeéMbix
UCTOYHHUKAX M CTIOCO0aX MOTYUYEeHHsI IEPCOHATBHBIX JAHHBIX, a TAKXKE O XapaKTepe
MO/JICKAINX TMOJYYEHHUI0 TIEPCOHATBHBIX JIaHHBIX M TIOCHIEJCTBUSX OTKa3a
($u3MYECKOTro UIa AaTh MUCbMEHHOE COTJIache Ha UX MOJyueHHe.

3.2. Omeparop He UMEET IpaBa MoJIy4aTb U 00padbaThIBaTh MEPCOHATBHBIC
JaHHbIE (PU3NYECKOTO JHIAa O TMOJUTHYECKUX B3IJISIAX, PEITUTHO3HBIX WIH
dunocopckux yoeKICHHUSIX, COCTOSIHUM 3/10pOBbsI, MHTUMHOU XU3HU. B crmyuasx,
HEIMOCPEJICTBEHHO  CBSI3aHHBIX C  BOINPOCAMHM  TPYJOBBIX OTHOILIECHUMH, B
cooTBeTcTBUM €O CT. 24 Koncturyuuu Poccuiickoit @enepannu OnepaTop Brpase
noJiy4ath ¥ 00pabaThiBaTh JaHHBIE O YACTHOM KU3HHU (PU3MUYECKOTO JIUIIA TOJIBKO C
€ro MUCbMEHHOT'O COTJIACHSI.

3.3. O0OpaboTka mepcoHaNbHBIX JaHHbIX OrmnepaTopoM 06e3 coriacus
bu3rYecKoro JMia B CASAYIOMUX CIydasx ecllu:

—  TMepCOHaJbHBIC JAHHBIC SBISIFOTCS O0IIEOCTYTHBIMU;

—  TepCOHaJbHBIE JAaHHbIE OTHOCATCS K COCTOSHHUIO  3JI0pPOBbA
busnyeckoro nuna U uX 00paboTKa HEOOXOoauMa JJisi 3alIUThl €ro JKU3HH,
3JI0POBbSI WJIM WHBIX JKM3HEHHO BAXKHBIX MHTEPECOB, JIMOO KU3HU, 370POBbS WU
WHBIX JKU3HEHHO BAXKHBIX MHTEPECOB JPYTUX JIMIl U TOJy4YeHUE COorjacus
paboTHHUKA HEBO3MOXKHO;

— 10 TpeOOBaHUIO TOJIHOMOYHBIX TOCYJIAPCTBEHHBIX OPTaHOB B CIyYasXx,
IPEITyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.4. OnepaTop mpu peanu3alliu CBOCH NESTEIBHOCTH, B CIydae, eclu AJis
e€ OCYILECTBJICHUSI HEOOXOUM COOp MEPCOHANIBHBIX JAHHBIX U HE 3aKIIOYACTCS
JIOTOBOP, CTOPOHOM KOTOPOTO JIMOO BHITOOTPHOOpETATENEM WM MTOPYUUTETIEM TIO
KOTOPOMY SIBJSIETCSI CYOBEKT NEpPCOHANBHBIX [aHHBIX, BIIpaBe 0OpadaThIBATh
MIEPCOHAJIbHBIE JIaHHbIE (PU3UYECKUX JIUI] TOJIBKO C UX MHUCHbMEHHOTO COTJIACHS.

3.5. IlucemenHnoe cornacue (GU3UYECKOrOo JMIa Ha 0O0pabOTKYy CBOUX
MEPCOHANIBHBIX JAHHBIX JOJDKHO BKIIOUATh B CEOSI:

—  daMunuio, UMsl, OTYECTBO, aJpeC CYObEKTa MEPCOHATBHBIX JaHHBIX,
HOMEp OCHOBHOT'O JJOKYMEHTA, yJIOCTOBEPSIOLIETO €ro JIMYHOCTh, CBEACHHS O 1aTe
BBIIaYM YKa3aHHOTO JOKYMEHTA M BBIJABIIEM €T0 OpraHe;

—  HauMmeHoBaHue ((pamunuio, ums, otuyectBo) U aapec Omnepartopa,
MOJTyYAIOIIETO CorIacue CyOheKTa MepCOHANBHBIX TaHHBIX;

—  1enb 00pabOTKU MEPCOHATBHBIX JAHHBIX;

—  TIepeueHb MEPCOHATBHBIX JAaHHBIX, Ha 00PaOOTKY KOTOPBIX JaeTCs
coryacue CyObheKTa MepCOHANbHBIX JTaHHBIX;

—  TIepeuYeHb NEHWCTBHHA C TIEPCOHAILHBIMH JTaHHBIMHA, Ha COBEPIICHHE
KOTOPBIX JlaeTCsl corjlacue, oOIee OMMCaHWe UCHoiab3yeMbix OmepaTopoM
croco00B 00pabOTKH NMEPCOHAIBHBIX IaHHBIX;

—  CpOK, B T€YEHHE KOTOPOTO JIEUCTBYET COTacue, a TakxkKe MopsiIoK ero
ot3biBa. Dopma 3asBIIEHUS O COTIIACHU JIUIIA Ha 00pa0OTKY MEePCOHATBHBIX
JAaHHBIX pa3pabarpiBaeTcs Yupexaenuem Omneparopa.

3.6. Cornacue (pu3NUYECKOTO JIMla He TPeOyeTC sl B CAEAYIOIUX CayYasax:

—  00paboTka MepCOHANBHBIX JAHHBIX HEOOXOAMMa JJIsl OCYIECTBICHUS
NpaBOCYIUs, WCIOJIHEHHUS CyIeOHOro aKTa, akTa JApyroro opraHa WIu



JNOJDKHOCTHOTO — JIMLA,  TOAJIeKAIIMX  HWCIOJHEHUI0O B  COOTBETCTBUU  C
3akoHOAaTenbCcTBOM Poccuiickoit deaepanuu 00 UCTIOTHUTEILHOM ITPOU3BOICTBE;

—  00paboTka MEepCOHATbHBIX JAHHBIX HEOOXOAWMa JUIsl MCIIONHEHUS
JIOTOBOpa, CTOPOHOM KOTOPOTO JIMOO BHITOAONPHUOOpETATENIEM WM MOPYYUTEIEM
10 KOTOPOMY SIBIISIETCS] CYOBEKT MEPCOHAIBHBIX JTAHHBIX;

—  00paboTka MepcoHaNbHBIX JTAaHHBIX HEOO0XO0uMa JJIs 3alllUThI KU3HHU,
3I0POBbsl WJIM WHBIX JKM3HEHHO BAXXHBIX WHTEPECOB CYObEKTa MEPCOHATBHBIX
JAHHBIX, €CJIM T[OJy4eHUE corjacusi CyObeKTa MEpPCOHANBHBIX JaHHBIX
HEBO3MOKHO;

—  00paboTka mepcoHaJIbHBIX JTaHHBIX HEOOXOAMMA IS OCYIIECTBICHUS
IIpaB U 3aKOHHBIX UHTEPECOB OIlepaTopa WM TPETbUX JUI] TUOO IS TOCTHXKEHUS
OOIIIECTBEHHO 3HAYMMBIX IEJIed MpPU YCIOBHH, YTO NMPU 3TOM HE HAPYIIAIOTCS
npaBa U cBOOOABI CyOBEKTa MEPCOHANBHBIX TaHHBIX;

—  oOpabotka MEPCOHAIIbHBIX JTAHHBIX OCYIIECTBIISIETCSA B
CTATUCTUYECKUX WIIA UHBIX HMCCIIEOBATEIbCKUX IENSIX, 32 UCKIIOUECHUEM Lienien
IPOABMKEHUS pabOT, YCIYT Ha PhIHKE ITyTEM OCYILECTBICHUS MPSIMBIX KOHTAKTOB
C TMOTEHIMAJIBHBIM IOTPEOUTENEM C IMOMOIIBIO CPEICTB CBSI3U, HPU YCIOBUU
0053aTENBHOT0 00E3TMUMBAHUS IEPCOHATIBHBIX JaHHBIX;

— ocyulecTBisieTcsi 00pabOTKa MEPCOHAIBHBIX  JAHHBIX, JOCTYI
HEOTPAHWYEHHOTO  Kpyra JHMII K KOTOPBIM  MPENOCTaBlIEH CYOBEKTOM
NEPCOHANIBHBIX JJAHHBIX JTUOO IO €ro Npockoe;

—  ocyuecTBisiercs o0paOoTKa MEpPCOHAJIbHBIX JaHHBIX, MOJJIEKALINX
ONyOJMKOBAaHUIO WM  00SA3aTEIbHOMY PAacCKphITUIO B  COOTBETCTBUU C
denepanbHBIM 3aKOHOM.

3.7. Onepatopsl M HMHBIE JUIA, TOJYYUBIIME AOCTYN K I[E€PCOHAIBHBIM
JTaHHBIM, O0S3aHBI HE pACKpPbIBATh TPETHUM JUIIAM M HE PaCHpOCTPAHATH
NepCOHANBbHBIE JaHHbIE 0e3 corjacusi CcyObeKTa MEepPCOHATbHBIX ITaHHBIX, €CIU
WHOE HE TPEyCMOTPEHO (eepaibHbIM 3aKOHOM.

3.8. Oneparop npu 00pabOTKE MEPCOHANBHBIX JaHHBIX 00s3aH PUHUMATH
HEOOXOJMMbIC TPABOBBIC, OPTraHW3ANMOHHBIE M TEXHUYECKHE MEphl WU
o0ecrieunBaTh HMX TMPUHATHE NI 3alIUTHl  TEPCOHAIBHBIX JaHHBIX OT
HENPaBOMEPHOIO WJIM CIIy4alHOTO JOCTyNa K HUM, YHUYTOXXEHMS, U3MEHEHUS,
OJIOKUPOBaHUs1, KOMUPOBAHUS, IPEIOCTABIICHUS, PACTIPOCTPAHEHUSI IEPCOHATIBHBIX
JaHHBIX, a TaKKe OT UHBIX HENpPaBOMEPHbIX JEHCTBUII B OTHOIICHUU
NEPCOHAIBHBIX JaHHbBIX

3.9. TpancrpanuyHasi nepegadya IMEPCOHAJIbHBIX JAHHBIX Ha TEPPUTOPUU
MHOCTPaHHbBIX rOCYAapCTB, sBisomuxcs croponamu Kousenuun Coseta EBporbl
0 3ammTe (PU3NUECKUX JUI TPU aBTOMATU3UPOBAHHOW 00pabOTKe MepCOHATBHBIX
JAaHHBIX, & TAK)KE MHBIX HHOCTPAHHBIX TOCYIapCTB, 00ECIICUNBAIONINX aICKBATHYIO
3alUTYy TpaB CyOBEKTOB TEPCOHANBHBIX JAHHBIX, OCYIIECTBIACTCS B
COOTBETCTBHUU C 3aKOHOAATEILCTBOM P®D 0 IepCOHAIBHBIX TaHHBIX.

4. O0padoTKa NEePCOHAJBHBIX JAHHBIX PA0OTHUKOB

4.1.06pa00oTka TNEPCOHANBHBIX JaHHBIX PAOOTHUKOB MPOU3BOAMUTCS B
COOTBETCTBHUM C TPYAOBBIM 3aKOHOAATEILCTBOM PD.

4.2, [Ipu 3akiIOYeHHH TPYIOBOTO JIOrOBOpa IMOJIYYEHHUE COTJIacHs
paboTHHKa Ha 0O0pabOTKYy €ro NEepCOHAIbHBIX MJAaHHBIX He Tpedyercs, T.K.



MIEPCOHANIbHBIE JaHHBIE OOpaOaTHIBAIOTCS WCKIIOYUTEIBHO 11  HCIIOTHEHUS
TPYAOBOIO JOTOBOPA.

4.3. B cocraB mepcoHAIbHBIX TAHHBIX (U3UYECKUX JIUII, TPUHUMAEMbBIX
Ha pa0oTy B YUpeKIeHUE, BXOIUT CleAyromas uHpopMamus: HHPOPMALUIO O
MACMOPTHBIX JIAaHHBIX, 00pa30BaHUM, CEMEWHOM ITOJIOKEHUHU, MECTE JKUTEIHCTBA,
HOMEpax TelIePOHOB, COCTOSIHUU 3JI0POBbS, O MPEIbIAYIINX MECTaxX UX paboThl,
JaHHBIE O BOWHCKOM Vy4Y€T€, JaHHbIE O TOCYAapCTBEHHOM TICHCHOHHOM
CTpaxOBaHUU, JAHHBIC O HAJIOTOBOM yUeTe.

4.4, Tlopsmok  cbopa u  0OpabOTKM  TMEPCOHAIBHBIX  JAHHBIX,
COMPOBOXKIAIOIIMMA Tporecc 0hOpMIICHUS TPYAOBBIX OTHOLIEHUN pabOTHHKA MPH
€ro npueme, MepeBojie U YBOJIbHEHUU:

4.4.1. Undopmanus, npeacrapisgemMas paOOTHUKOM MPU MOCTYIJICHUU Ha
pabory B VYupexIeHue, JOJDKHA UMETh JOKyMEHTalbHyI0 Qopmy. Ilpu
3aKJIIOUEHUHU TPYJOBOTO JIOTOBOpPa B COOTBETCTBUU cO CT. 65 TpymoBoro kojekca
Poccuiickoit @Denmepanuu WO, TOCTyHaromee Ha paboTy, MOpeabsIBIsSCT
paboToaTento:

—  TAcmopT WM WHOU JOKYMEHT, YAOCTOBEPSIOMINNA THIHOCT;

—  TPYAOBYIO KHWKKY, 3a HCKJIIOYEHHEM CIIy4aeB, KOTJla TPYJIOBOM
JIOTOBOP 3aKJIFOYAETCsI BIIEPBBIC WM PAOOTHHUK MOCTYIAET Ha pabOTy Ha yCIOBUIX
COBMECTHUTENBCTBA, JINOO TPYAOBasi KHUKKA Y paOOTHUKA OTCYTCTBYET B CBSA3U C €€
yTpaToOy WM 1O APYTUM NPUYUHAM;

—  CTpaxOBOE€  CBHJETEIHCTBO  TOCYJApCTBEHHOTO  TEHCHOHHOTO
CTpaxOBaHUS;

—  JOKYMEHTBl BOWHCKOTO Yyd4YeTa— IS BOSHHOOOS3aHHBIX U JIHII,
MOJIJIeKAIINX BOUHCKOMY YUETY;

—  JOKyMeHT 00 oOpa3oBaHMM, O KBUIM(PUKAIUA WIA HAJTUIUH
CHEIUATbHBIX 3HAHMM — TIPU TOCTYIUICHUH Ha paboTy, TpeOyroIlIyto
CHeIUaTbHBIX 3HAHUHA WU CIICITUATBLHOU MTOATOTOBKY;

—  cBugeTenbcTBO 0 npucBoennu MHH (nipu ero Hamuuum)

—  JTOKYMEHTBHI, TIOJITBEPKIAIOIINE OTCYTCTBUE CYIUMOCTH.

442. TIlpu odopmnenun paboTHHKa Ha paboTy B YUpexkaeHue
JTUPEKTOPOM YupekaeHus 3amnoiiHsercs yHuduiupoBanHas popma T-2 «JIluunas
KapTouyka pabOTHHKA», B KOTOPOW OTPAXKAIOTCS CIEAYIOIINE aHKETHBbIE U
ouorpadudeckue TaHHBIC PAOOTHUKA:

— obmme cBeaenus (P.M.O. paboTHuMKa, JaTa pOXKICHUS, MECTO
POXJICHUS, TPAKIAHCTBO, 00pa3oBaHue, npodeccus, ctaxx padoThl, COCTOSHUE B
Opake, MacrmopTHbIE JaHHBIE);

—  JIaHHBIE O TIpHeMe Ha padoTy;

B nanpHenmeM B TMYHYIO KAPTOUYKY BHOCSTCS:

—  CBEJIICHHUA O TIEPEBOJIaX Ha IPYTyIO padoTy;

- CBEJIcHUA 00 aTTeCTalluu;

—  CBEJIICHHUS O TIOBBIIICHUY KBATH(PUKAIIAH;

—  cBeleHus o npodeccruoHaIbHOM MepernoaAroToBKeE;

—  CBeIeHHUA 0 Harpajax (MOOMIPEHUSX ), TOYETHHIX 3BAHUSX;

— CBeJIeHHs 00 OTITyCKaXx;

—  CBEJIICHHS O COIMAIBHBIX TapaHTHsX;



—  CBEACHHUA O MECTE KHUTEIbCTBA U KOHTAKTHBIX Tele(oHax.
4.4.3. Ilpuka3zoM IUpeKTOpa Ha3HAYAETCs OTBETCTBEHHBIN 3a 00pabOTKy
NEPCOHANBHBIX JAaHHBIX PAOOTHUKOB YUPEXKICHUSI.

5. O0padoTKa NepCcOHATBbHBIX JAHHBIX 00yYaIOIIHUXCH M UX POAUTeIei
(3aKOHHBIX MpeACTABUTEJIEH).

5.1. O6paboTka MEPCOHANBHBIX JAHHBIX OOYYAIONIMXCS U UX POJUTENEH
(3aKOHHBIX MpeJCTaBUTENICH) MPOU3BOAMUTCS I OKa3aHUs 00pa3zoBaTEIbHBIX
YCIIyT B COOTBETCTBHH C 3aKOHOJIaTEIHLCTBOM 00 0OpazoBanuu PD.

5.2. B cocTaB mepcOHANIbHBIX JAHHBIX OOYYaIOIIETOCs M €ro poJuTesei
(3aKOHHBIX  MpeAcTaBuTeNe)  BXoAsaT  cienayromue  panHeie:  OUO,
HAI[MOHAJBHOCTh, TPAXIAaHCTBO, JaHHBIE  CBHJETEIBCTBA O  POXKJICHUH,
NacroOpTHBIE JaHHBIE, CBEJCHUS O CEMEIHOM TOJIOKEHUH, BOMHCKOM 0053aHHOCTH,
MECTE JKUTENIbCTBA, JAHHBIE 00 00YUYEHUH, UCTOPHUS TIEPEMEIICHUIA.

5.3. Tlopsgok coopa n 00pabOTKH MEPCOHATBHBIX JAHHBIX 00YJAFOIITIXCSI
U UX poauTenei (3aKOHHBIX MPENCTABUTENE) NpPH OKa3aHUU 0O0pa30BaTEIbHBIX
YCIIYT:

5.3.1. Bce NMOKyMEHTHI MPEAOCTaBIAIOTCS aJIMUHUCTPAIUU YUPEKICHUS

WIH KJIACCHOMY PYKOBOJIUTEITIO JIUYHO poauteasiMi  (3aKOHHBIMH
NpEeJCTaBUTENISIMU) peOCHKA.
5.32. B ciyvae pUOBITUSA y4dalierocs u3 IPYroro

00111e00pa30BaTENBHOTO  YUPSKICHUS JOKYMEHTBI MOTYT TIEpEChUIaThCS TI0
noyTe B OOIIEM MOpSAKE IMepeaadd TOKYMEHTOB.

5.3.3. [lepcoHanpHbIe NaHHBIE YYAIIETOCS XPAHATCS B BUJE JTUYHOTO JIENa.

5.3.4. Jlmanoe nmemno ydamierocss (GpopMUpyeT COOTBETCTBYIOIINN KIACCHBIN
PYKOBOIUTENb  IIOCIIC IOJyYeHHUS TEPCOHAJIBHBIX JaHHBIX OT  POAMTEICH
(3aKOHHBIX TIpeCTaBHUTENCH) peOeHKa.

5.3.5.[locne ¢dopmupoBaHus JTUYHOTO Jeia  Yy4amlerocs KJIaCCHBIN
PYKOBOJIUTEINL TEPEacT €ro B apX1UB Ha OTBETCTBEHHOE XPaHCHUE.

5.3.6. B mpormecce okazaHus 00pa30BaTeIbHBIX YCIYr JMYHBIE Jela
00yYaroImuxcs XpaHsITcs B apXHBe.

6. Ilopsaaok BbIIAYHM JIMYHOTO Jiejila  Yy4yallerocsi, MMeroIiero
NMepCOHAIbHbIE TaHHBIE.

B cinyuae HE0OXOAMMOCTH JIMYHOE JI€I0 YYaLIErocsi MOKET ObITh IEpEeaHO
UHTEPECYIOLIEHCS CTOPOHE B CIEAYIOLIEM MOPSIJIKE:

6.1. UuTepecyromieecss U0 oOpamiaercsa K AUPEKTOPY YUPEKICHHUS C
MUCHMEHHBIM 3allpOCOM, B KOTOpoM ykasbiBaeTcss @O yuarmierocs, TM4HOE €0
KOTOPOTO 3ampalinBaeTcs, a TAaKXkKe el 3ampoca.

6.2. JlupekTop MUCBMEHHO B BHUJE BHU3bl Ha 3ampoce paspemaer Jubdo
3alperiaeT Bbl1ady JHYHOTO Jieja.

6.3. lupektop, B ciy4ae MOJOKHUTEIHLHOIO OTBETA Ha 3ampoc, BbIAET
JUYHOE JIEJI0 TOJI POCIIMCh HAa CPOK, HE MpeBbIAOmui 1 (04HM) CYTKH.

6.4. Unrtepecytomeecss a0 00S3aHO BEPHYTH JUYHOE JEJIO yUallerocs
B apXMB B YCTAHOBJICHHBIE CPOKHU.

6.5. OTBeTCTBEHHBIM 32 00pPabOTKY MEPCOHATBHBIX YYaIIUXCS MPHUKA30M
JTUPEKTOpPA HA3HAYAETCSI OTBETCTBEHHBIA KIIACCHBIN PYKOBOJMTEIb.



7. TpeGoBaHus K nepenayve U XpaHEHHUIO MEPCOHATbHBIX TAHHBIX

7.1. Ilpu mnepemaye MEpPCOHANBHBIX MJAHHBIX JOJDKHBI COOJIIOJIATHCS
ciemyrone TpeOOBaHUS

7.1.1. He cooOmaTek nepcoHalIbHbIE JAaHHBIE JIMIIA TPEThEH CTOpoHE O€3
NMCBMEHHOIO COTJIacus JIMLA, 32 UCKIIFOYEHUEM CIIy4aeB, KOT1a 3TO HEOOX0IUMO B
HEJSIX TPEayNPEeXICHUsT YIPO3bl KU3HU U 3[0POBBIO JIMIIA, a TaKKE B CIy4YasX,
YCTaHOBJICHHBIX (heiepalbHbIM 3aKOHOM.

7.1.2. He cooOmiath nepcoHalbHBIC JTAHHBIC JIUIIA B KOMMEPYECKUX LIEIIIX
0e3 ero nucbMeHHOro coriacusi. O6paboTka MepCOHANBHBIX JAHHBIX JUIA B LEJSAX
MPOJIBMKEHUS TOBApOB, padOT, YCIyT HA PhIHKE MyTeM OCYLIECTBICHUS MPSIMBIX
KOHTAaKTOB C TOTEHIUAJIbHBIM MOTPEOUTEIEM C TOMOUIBI0 CPEICTB CBS3U
JIOIYCKaeTCs TOJIBKO C €ro MPeIBapUTEIHLHOTO COTacusl.

7.1.3. [lpenynpeauth JHI], TOJYYHBIINX TEPCOHATBHBIC TaHHBIC, O TOM,
YTO 3TU JAHHBIC MOTYT OBITh MCIOJIb30BaHBI JIMIIL B IEJAX, JJIT KOTOPBIX OHU
COOOIIEHBI, U TPeOOBAaTh OT ATHX JHI] MOATBEPKIEHHUS TOTO, YTO 3TO IMPABUIIO
cobmoaeHo. Jluia, moiayyuBlIME MEPCOHAIBHBIE JaHHBIE, O0sA3aHbI COONIOAATH
peXUM  CceKpeTHOCTHM (KoHpuaeHuuaibHocTH). JlanHoe Ilonoxenue He
pacmpocTpaHsieTcsi Ha OOMEH TMepCOHaIbHBIMHA JaHHBIMH B  TOpPSIKE,
YCTaHOBJICHHOM (heiepaibHbIMU 3aKOHAMHU.

7.1.4. OcymiecTBIATh Tepeady NEPCOHANBHBIX JaHHBIX B TIpelenax
VYupexneHus B COOTBETCTBUU ¢ HacTosuM [lonoxxenneM.

7.1.5. Pa3pemath J0CTyN K MEPCOHAIBHBIM JAHHBIM TOJIBKO CHEIUATBHO
YIOJHOMOYEHHBIM JIMIIaM, TpPU ITOM YyKa3aHHbIC JIMIA JODKHBI HUMETh IPaBO
MoJIy4aTh TOJBKO T€ TMEPCOHAIbHBIC JaHHBbIC, KOTOpPhIE HEOOXOIUMBI ISt
BBITIOJIHEHUS KOHKPETHOU (DYHKIIHUH.

7.1.6. He 3ampammBath wWHQOpPMAIIMIO O COCTOSHUU 30POBBS, 3a
UCKIIIOYCHHEM TEX CBEIEHUH, KOTOPHIE OTHOCSTCS K BOMPOCY O BO3MOXHOCTH
BBITIOJTHEHHSI PYHKIIUN, TIPETyCMOTPEHHBIX 3aKOHOAATEITLCTBOM.

7.1.7. TlepenaBarh nepcoHaNbHBIE AHHBIE MPEACTABUTENAM (PU3UUECKUX
JIMII B IOPSIIKE, YCTAHOBJIEHHOM TpynoBbIM KojiekcoM Poccuiickoit denepanuu, u
OTpaHUYHMBATL ATy WH(OOPMAIUIO TOJHKO TEMH TMEPCOHATBHBIMHU JAHHBIMH JIHII,
KOTOpbIE HEOOXOAWMBI JI1 BBITOJHCHHS YKA3aHHBIMH TIPEJCTABUTCISAMUA WX
byHKINU.

7.2. XpaHeHHe U UCTIOJIb30BAHUE TIEPCOHATBLHBIX JaHHBIX:

7.2.1. TlepconanbHble AaHHBIE O0paOATHIBAIOTCS W XPaHATCS B apXUBE
YupexaeHus.

7.2.2. IlepconanbHble JaHHBIE MOTYT OBITh TOJYYEHBI, TPOXOJIUTH
JanbHEWIIyl0 0o0pabOTKy W TIepelaBaThCsl Ha XpaHEHHE Kak Ha OyMaskKHBIX
HOCHTEJISIX, TaK U B DJICKTPOHHOM BH/IC.

7.3. Ilpu nosiydeHHH MEePCOHANIBHBIX JAHHBIX HE OT PU3MUYecKoro jauna (3a
UCKJTIOYCHUEM CIIydaeB, €CIIM MEepPCOHAaJbHBbIC JaHHBbIC ObUIM MPEAOCTaBJICHBI Ha
OCHOBaHUM (eepalbHOTO 3aKOHA WIIM €CIU TEPCOHATbHBIC JAHHBIC SIBISTFOTCS
OOIIeTOCTYTHBIMU) COTPYAHUK YUpexXJeHUus J10 Hadajia oO0pabOTKH TaKuUxX
MEPCOHANBHBIX JAHHBIX O0s3aH MPEAOCTABUTH (PU3HUUECKOMY JIUILY CIICTYIOIIYIO
uH(pOpMaIHIO:



—  HauMeHOBaHHe ((pamuivs, UMs, OTYECTBO) M aJpec olepaTopa WU
€ro NpeICTaBUTES;

—  1enb 00pabOTKHU MEPCOHATBHBIX IaHHBIX U €€ IPaBOBOE OCHOBAHUE;

—  IIpeArnosiaraeéMsle M0Jb30BaTEIN IEPCOHATbHBIX JAHHBIX;

—  YCTaHOBJICHHBIE 3aKOHOJATEJILCTBOM IIpaBa CyOBEKTa MEPCOHAIbHBIX
JTAHHBIX.

VIII. JocTyn K nepcoHaNIbLHBIM JAHHBIM

8.1. IlpaBo mocTymna K IEPCOHAIBLHBIM JTaHHBIM B Y UPEKICHUA UMECIOT:

—  JIUPEKTOp YUpeKICHUS,

—  3aMECTHUTEINU JUPEKTOpa YUpeKICHUs;

—  JIONYIICHHBIC COTPYAHUKU Y UPEIKICHUS.

8.1.1. Jomyck k paboTe ¢ mepcoHaIbHBIMU JaHHBIMU OCYIIECTBIISIETCS Ha
OCHOBaHUM MpHUKa3a TUPEKTOpa.

8.2. ®usuYecKoe JUI0 UMEET MPaBO:

8.2.1. IlomyyaTh TOCTYI K CBOMM MEPCOHATBHBIM JaHHBIM U 03HAKOMIICHHE
C HUMH, BKJIIOYas MpaBo Ha O€3BO3ME3THOE MOTy4YeHHE KOMMM J1t000# 3amucw,
coJieprKallei nepcoHaabHbIE JaHHBIE.

8.2.2. TpeboBarb or Omneparopa YTOYHEHHS, HCKIIOYCHUS WM
UCIIPaBJICHUS] HETOJHBIX, HEBEPHBIX, YCTAPEBIIUX, HEJOCTOBEPHBIX, HE3AKOHHO
MOJIYYCHHBIX WJIM HE SBIIAIONINX HEOOXOAUMBIMU MEPCOHAIBHBIX TAHHBIX.

8.2.3. [lonmyuats ot OnepaTopa

—  CBEIEHUS O JHUIAX, KOTOPbIE HMEIOT JOCTYNl K TEpPCOHAIbHBIM
JTAaHHBIM WJIH KOTOPBIM MOXKET OBITh IPEIOCTABIICH TAKOW JOCTYTI;

—  TepedeHb 00pabaThIBAEMBIX NMEPCOHATBHBIX JAHHBIX M MCTOYHUK UX
MOJTyYCHHUS;

—  CpOKH 00OpaOOTKM TEPCOHATBHBIX JAHHBIX, B TOM YHCIE CPOKH HUX
XpaHEeHMUS;

—  CBEIEHHUS O TOM, KaKHe HOPUIMYECKHE IMOCIEICTBUS ANl CyOBEeKTa
NEPCOHANIBHBIX JTAHHBIX MOKET IMOBJIEYb 3a cO00M 00paboTKa €ero nepcoHaabHBIX
JTAHHBIX.

8.2.4 TpebGoBats um3BemeHus: OmneparopoM BceX JHIl, KOTOPHIM paHee
OB COOOIIIEHBI HEBEPHBIE WM HEMOJHBIE MEePCOHANbHBIC TaHHBIE, 000 BCEX
MPOU3BEJICHHBIX B HUX UCKIIOUEHUAX, UCTIPABJICHUIX UITU JIOTIOJTHEHUSIX.

8.2.5. O6xanoBaTh B YIIOJHOMOYEHHBIN OpraH IO 3alUTe NMpaB CyObEKTOB
MEPCOHANIBHBIX JAaHHBIX WA B CyJIeOHOM MOPSIIKE HEMPAaBOMEPHBIC NEHCTBUS WIIH
oe3neticTBus Oneparopa mpu 00pabOTKe M 3aIUTE €ro MePCOHATBHBIX TaHHBIX.

8.3. KonmpoBath u nenaTh BBIUCKH TMEPCOHATBHBIX JAHHBIX pabOTHHKA
paspelaercss UCKIIOYUTENBHO B CIY’)KEOHBIX MESX C pa3peuieHus TUPEeKTopa
YupexaeHus.

8.4. Ilepenaua mH(OpMaIUu TPEThEW CTOPOHE BO3MOXHA TOJBKO MpHU
MUCHMEHHOM COTJIacui PaOOTHHKOB.



IX. OTBercTBeHHOCTHL 32 HapylUIeHHe HOPM, peryJUpyrouux
00padoTKYy M 3alIUTy NEPCOHAJBHBIX JaHHBIX

9.1. Cotpynaukn  YdpexaeHus, BHHOBHbIC B HAPYIICHUH HOPM,
pPEryJUPYIOUX MOJy4eHUue, oO0pabdOTKy U 3allUTy NEPCOHANBHBIX JdaHHBIX
paboOTHUKA, YJalIerocss W/uial ero poAauTeNiel (3aKOHHBIX MPEICTABUTEICH) HECYT
JUCHUIUIMHAPHYIO aIMUHUCTPATUBHYIO, TPAKIAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUU C JEHCTBYIOIIUM 3aKOHOAATEIBCTBOM.

9.2. lupexktop VYupexleHus 3a HapylUIeHUE HOPM, PEryJIHPYIOLIUX
NoJIy4eHue, 00pabOTKy M 3allUTy MEePCOHANBHBIX JAHHBIX PAOOTHUKA, YUallleTOCs
W/WIU ero poauTesied (3aKOHHBIX MpEJCTaBUTENCH) HECeT aIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh corjlacHo cT. 5.27 u 5.39 Kogekca o0 agMHUHUCTPaTUBHBIX
npaBoHapymieHussx Poccuiickoit ®denepannu, a Takke BO3MeENIaeT yiiepo,
MPUYMHCHHBIA HEMPaBOMEPHBIM HCIIOJIL30BAaHUEM HWH(GOPMAIIMH, COACpKAIICH
MIEPCOHAJILHBIE TAHHBIE pa0OTHHKA, YUAIIETOCs W/WIM €ro PoauTeNei (3aKOHHBIX
MpeACTaBUTEIICH ).



